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Dear Sir / Madam 

 

Town and Country Planning Act 1990 

Appeal by Mr Simon Clarke 

Site at West Pinfold, Royston, Barnsley, S71 4PH 

 

I have received appeal forms and documents for this site.  I am the case officer.  If 

you have any questions, please contact me. 

 

Using e-mail and the internet 

  

You can now use the internet to send us documents and check the information and 

the progress of this case at (www.planningportal.gov.uk/pcs).  You can look at this 

case by typing in the above reference number where it says 'Case Ref' on the 'Search' 

page and clicking on the search button.  

 

The starting date 

 

I have checked the papers and confirm that the appeal is valid.  If I later find out that 

this is not the case, I will write to you again. 

 

The appellant has requested the written procedure.  Unless you tell me otherwise, I 

will assume that you do not want an inquiry.  The date of this letter is the starting 

date for the appeal. 

 

Keeping to the timetable 

 

You must keep to the timetable set out below and make sure that you send us the 

relevant documents within these deadlines.  This will mean that we can deal with this 

appeal promptly and fairly.  If you do not send us the relevant documents in time, the 

Inspector will not normally look at them and we will return them to you.  Inspectors 

will not accept any documents from you or discuss the appeal at the site visit.  Also, 



Inspectors will not delay their decision to wait for any such documents.  You must 

note the details of the following timetable because we will not send any reminders. 

 

The following documents must be sent within this timetable. 

 

By 11 January 2012 

 

You must notify any statutory parties and any other interested persons who made 

representations to you about the application, that the appeal has been made.  You 

should tell them that:- 

 

i) any comments they made at application stage will be sent to me and if they 

want to make any additional comments, wherever possible, they must submit 3 

copies within 6 weeks of the starting date, by 8 February 2012.  If comments 

are submitted after the deadline, the Inspector will not normally look at them 

and they will be returned. 

ii) they may view the documents at your offices. 

iii) they can get a copy of our booklet 'Guide to taking part in planning appeals' 

either free of charge from you or through ‘publications’ on our website: 

(www.planning-inspectorate.gov.uk) and 

iv) if they want to receive a copy of the appeal decision they must write to me 

asking for one. 

 

You must send a copy of a completed appeal questionnaire and supporting documents 

to the appellant and me.  This must include details of all the relevant development 

plan policies. 

 

By 8 February 2012 

 

Please send me 2 copies of your statement if the appeal questionnaire does not give 

full details of your case.  The appellant must send 2 copies of any statement to me if 

they need to add details to the case made in their grounds of appeal.  I will send a 

copy of your statement to the appellant and send you a copy of their statement.  

Please keep your statement concise, as recommended in Annex 1(i) of DETR Circular 

05/2000.  Please also include a list of any conditions or limitations you would agree 

to, if the appeal were to be allowed.  I will send you and the appellant a copy of any 

comments sent by interested people or organisations. 

 

By 29 February 2012 

 

You and the appellant must submit 2 copies of any final comments you and they have 

on each other's statement and on any comments from interested persons or 

organisations.  You must not send your final comments instead of, or to add to your 

statement.  No new evidence is allowed at this stage.  I will send you a copy of the 

appellant's final comments at the appropriate time. 

 

Using e-mail or post 

 

If you send us your documents by e-mail, you only need to send us one copy of each.  

However, if you post your documents, please send us 2 copies of everything and put 

the full appeal reference number on each copy. 

 

Site visit 

 

We will arrange for one of our Inspectors to visit the appeal site.  If it is decided that 

the Inspector should be accompanied by the main parties, we will send you details of 

these arrangements nearer the time.  If, however, an unaccompanied site visit can be 



made you will not be informed in advance and the Inspector should not be 

approached should you happen to observe him/her whilst he/she is conducting the 

site visit.  If you were to do so the Inspector would of course identify him or herself 

but would not be able to engage in conversation with you at that time. 

 

Planning obligations - Section 106 agreements 

 

A planning obligation - often referred to as a 'section 106 agreement' – is either: 

• a legal agreement made between the LPA and a person 'interested in the land'; 

or 

• a legally binding undertaking signed unilaterally by a person 'interested in the 

land'. 

 

If you intend to rely on an obligation and want to be certain that it will be taken into 

account by the Inspector in reaching a decision, you must make sure that a signed 

and dated copy is submitted to the Inspectorate no later than 9 weeks from the start 

date.  Completed obligations submitted after this date will be taken into account only 

at the Inspector’s discretion as he/she will not normally delay deciding the appeal to 

wait for its receipt. 

 

Please note that appeal files are normally only kept for one year from the date the 

decision is issued, following which they are destroyed.  It is therefore important you 

ensure that if any Section 106 planning obligation is received from the appellant, the 

original is always retained by yourselves.  If you should receive a copy instead, 

please contact the appellant so that it may be exchanged for the original. 

 

Yours sincerely 
  

 
  

Des Bowring 

 

102(BPR) 

 

 

 





  

  

Guidelines for statements and proofs of evidence 

  
If you are able to do so, please submit your documents electronically using 

the Planning Casework Service (www.planningportal.gov.uk/pcs).  

  

We will scan all the paper documents that we receive into our computer system.  To 

help us do this and ensure that the information in your documents is accurately 

recorded and understood, wherever possible please prepare your application 

documents in the following way. 

  

1.    Type the information using ‘sans serif’ font sizes of at least 11 point.  (‘Sans serif’ 

fonts are easier to read on screen, common examples are Arial and Verdana.) 

  

2.    Use A4 size paper wherever possible. 

  

3.    Print documents on both sides of a page if you want to, but please ensure that 

the quality of paper is such that images from one side of the page do not show 

through to the other side. 

  

4.    Use black ink and capitals if you need to write on a document. 

  

5.    Ensure photocopied documents are clear and legible. 

  

6.    Place photographs, maps, plans, etc., in a separate appendix and cross-reference 

them within the main body of the document.  Do not stick photographs to sheets 

of paper.  Put them in an envelope and write the site address or application 

reference number if known on the back. 

  

7.    Bind documents in such a way that bindings can be undone quickly without 

damaging the document.  Avoid using wire or plastic spiral binders. 

  

8.    Avoid using cover sheets, sleeves or other bindings that do not add value or 

information. 

  

9.    Ensure that the pages of documents are clearly numbered. 

  

10.  Please do not send valuable original documents unless these are specifically 

requested. 

  

11.  Please do not include post-it notes or other small attachments which might be 

easily dislodged or lost.  

 

 


