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This checklist lists the information that is required for the application to be valid. 
Provided that ali the information listed in the checklist has been supplied and the 
application form has been fully completed your application will be validated quickly 
and processing delays will be minimised. If you have not provided all the items listed 
you will need to indicate why. 

If any Information has been omitted or is inadequate and no reason has been 
provided, you will be told what is required and given a reasonable amount of time to 
submit this. Until the information has been satisfactorily received, the application will 
be invalid, and the period allowed for determination will not commence until all the 
items listed on the checklist have been received. 

For an explanation of the terms used in the checklist see 'Information Requirements' 

Please note that the 1 App form for planning permission should not be used for 
householder development Please consult the list of application forms to 
ensure that you use the correct 1 App form for your application. 

Application plans - the decision'notice will identify which plan/s have been 
approved or refused. A copy of the plan will not normally be retumed with the 
decision notice and it is the applicant's or agent's responsibility to keep a 
record of which plans have been submitted and any subsequent amendments. 

Please read the following before completing the application form -
Advice Note - Householder Application for Planning Permission for Works or 
Extension to a Dwelling 
Guidance Note - Householder Application for Planning Penvission for Works 
or Extension to a Dwelling 

Checklist 

Please enclose a copy of this with your application. 

Part 1 - National Requirements 

Requirement 
Completed Form (^Scopies to be 
supplied unless the application is 
submitted electronically) 

Check If not, reason why 



Requirement Check If not, reason why 
A copy of other plans and drawings or 
information necessary to describe 
the subject of the appfication (. copies 
to be supplied unless the 
application is submitted electronically) 
including: 

- Block plan of the site (e.g. at a 
scale of 1:100 or 1:200) 
showing any site boundaries 
(including existing. buildings, 
trees, means- of-access, and 

: adjacent properties) 
- Existing and proposed 

elevations (e.g. at a scale of 
1:50 or 1:100) 

• Existing' and proposed floor 
plans (e;gr at a scale of 1:50 or 
1:100) 

• Existing and proposed site 
sections and finished floor and 
site levels (e.g. at a scale of 
1:50 or 1:100) 

• Roof plans (e.g. at a scale of 
1:50 or 1:100) 

0 

0 

0 
The completed Ownership Certificate 
(A, B, C or D - as applicable) 
as required by Article 7 of the Town 
and Country Planning (General 
Development Procedure) Order 1995 

0-

Agricultural Holdings Certificate as 
required by Article 7 ofthe Town and 
Country Planning (General 
Development Procedure) Order 1995 

Design and access statement, if 
required 

The appropriate fee 0-
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